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STAT MEMORANDUM FOR:

Executive Secretary

FROM -

:7_Debuty,Diré§tor of Central Intelligence
SUBJECT . DCi:Récqrds Management | |
REFERENCE ~ : DDCI Memorandum dtd 6 -June 1980,

Subject: Review of 0/DCI Records

This memorandum extends and continues the responsibilities and
the authorities contained in referenced communication. In implementing
- these resnonsibilities, I will expect you to consult with me in those cases

where there is a division of opinion which you are unable to resolve.

B. R. INMAN
Admiral, U.S. Navy
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'_MEMORAND’U;‘Q FOR: B. C. Evans "~ < 0 . .l noab
Li“-',: 7>Execut1ve Secretary ' — ' o ' S

FRO? .

| Deputy Dlrector of Central Inte]lxgence ‘
_SUBJECT,v_"?ia£<Rev1ew of OIDCI“Records -
REFERENCE-':

- A/DOCI memo. dtd 29 Jul 77, subgect.’ S
Implementation of Records Control B
Schedules‘ : : e »

1.0 As the san1or of, c1a1 superv1s1ng the DCI Records Management e
STAQ’Fﬁcerl “you are-authorized to conduct the review of 0/DCI o
- records required by the reference. This review will include all records -
maintained by.the Office: of:the Director of Central Intelligence, o
_1nclud1ng former DCI DDCIfand Execut1ve D1rector records-_. -

2.: The pnrpose of'th1s review is to br1ng the records 1nto conform-
ance with current records control schedules approved by the Archivist -
of the United States.  This includes: (1) designating records as permanent
. or temporary:in accordance with the schedules; (2) removing and destroying
.- duplicate’ documents, other-non-record material, and explred temporary
- records;-and (3): documentTng-the files by 11st1ng them in automated - o {
Agency -inventory systems.-. Permanent records that are 20 or more yaars RN
old will be identified to the Classification Review Division, ISS/DDA,
- for systematic c]ass1;lcatxon rev1ew in accordance w1th Executxve Order
STﬁﬂEOoS and i TN

3 Thn f11es under review w111 be p*ocessed in accordance w1th
CIA records destruction policy, most recently published in| L :
This policy specifies that the disposition of questionable recards be S
determined in coordination with the Agency Recards Management Officer P
and the Office of General Counsel where appropriate. Questionable
records include those that are identified on tha OGC records retention _
1ist or that otherwise may be related to legal requirements such as o ~
FOIA/PA or to 1mproper activities as defined under Executive Order 12036.

4, \Vhen requ1red, c]eared ?atwona! Archives and Records Service
(NARS) personnel may be consulted concerning the retenticn of material
and any proposad amondrnnts to records coatrol schedules.
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